
Local Councils in England
Annual return for the year ended
31 March 2O1O

Local councils in England with an annual turnover of €1 million or less must complete
an annual return summarising their annual activities at the end of each financial year.

ln this annual return the term 'local council' means a Parish Meeting or a Parish
Council or a Town Council.

The annual return on the following pages is made up of four sections:

- Sections 1 and 2 are to be completed by the person nominated by the local council.

- Section 3 will be completed by the external auditor.

- Section 4 is to be completed by the local council internal audit provider.

Each local council must ensure this annual return is approved no later than 30 June
2010.

Completing your annual return
Guidance notes, including a completion checklist, are provided on page 6 and at relevant
points in the annual return.

Please complete all sections highlighted in green. Do not leave any green box blank.
lncomplete or incorrect returns may require additional external audit work and incur

additional costs.

Please send the annual return, together with your bank reconciliation as at 31 March 20'10,

an explanation of any significant year on year variances in the accounting statements and

any additional information requested, to your appointed external auditor by the due date.

lf required, your auditor will identify and ask for any documents needed for audit. Unless
requested, please do not send any original financial records to the external auditor.

Audited and certified annual returns will be returned to the council for publication or public

display of sections 1,2 and 3.

It should not be necessary for you to contact the external auditor or the Audit Commission

directly for guidance.

More guidance on completing this annual return is available in the Praciitioners' Guide for local

councils that can be downloaded from wwv.nalc.gov.uk or from www.slcc.co.uk
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Section 1 - Accounting statements for

Readers should note that throughout this annual return references to a 'local council' or 'council' also

relate to a parish meeting.

1 Balances
brought forward

i

2 (+) Annual
precept

3 (+) Totd orher
receipts

4 (-) Staff costs

2%L

Total amount of precept receivable or received in the year.

Total receipts or income as recorded in the cashbook less the
precepl rcceived. lncludes suppod, discretionary and revenue grants.

Total expenditure or payments made to and on behalf of all

trLlLq employees. lnclude salaries and wages, PAYE and Nl (employees

' '- I and employer9, pension conlributions and employment expenses.

Total expendilure or payments of capital and interest made during

*f,,_ the year on borrowings ('f any).

cosls
:
7 (=) Balances

carried forward

Total balances and reserves at the beginning ol the year as

The sum of all current and deposit bank accounts, cash holdings
'l 2.1 I r and short term investmenls held as at 31 l\.4arch - to agree with/9 Ar-t bank reconciliation,

i

\tc) i

iin" 
"""nciLacts 

as sote trustee lor and is responsible for
managing trust funds or assets. (Readers should note that ther\-r(-J 
fgures above do not include any trust transactions.)

Date

I certify that the accounting statements in this
annual return present fairly the financial position
of the council and its income and expenditure, or
properly present receipts and payments, as the
case may be, for the year ended 31 March 2010.

Signed by Responsible Financial Officer

I confirm that these accounting statements were
approved by the council and recorded as minute

Signed by Chair of the meeting at which these
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Section 2 - Annual governance statement
we acknowredge as the members of t.fo ff\arre l{ao-br\ tDt:hicu Porrrk Gy.lcrl*
our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statemenis for the year ended 31 l\,4arch 2010, that:

We have approved the accounting statements wh ch have
been prepared n accordance with the requirements of the
Accounts and Audit Regu at ons and proper practices.

We have ma ntained an adequate system of nternal
contro, ncuding measures designed to prevent and detect
fraud and corrupt on and reviewed its effectveness.

We have taken al reasonable steps to assure ourselves
that there are no malters of actual or potential non
comp iance wth aws, regulations and codes of practce
whlch cou d have a significant financ al effect on the ab lity
of the counci to conduct ts business or on its fnances.

We have provided proper oppodunity during the year for
the exerc se of electors' rights in accordance with the
requ rements of the Accounts and Audit Regu at ons.

We have carr ed out an assessment of the risks fac ng the
council and taken appropriate steps to manage those
risks, includ ng the ntroductron of internal contro s and/or
externa insurance cover where requ red.

We have maintained throughout the year an adequate and
effective system of nternal audit of the counc I accounting
records and contro systems and carred out a review of its
effectlveness.

We have taken appropriate action on al matters raised n
repods from nterna and externa audt.

We have considered whether any lt gation, llab lties or
commitments, events or transactions, occurr ng either
durjng or after the year end, have a financia impact on the
councll and, where appropriate have lncluded them in the
accounting statements.

prepared lts accounting statements in the
way prescr bed by law.

made proper arrangements and accepted
responsibiity for safeguarding the public
money and resources n its charge.

has only done th ngs that t has the legal
power to do and has confon'ned to codes
of pract ce and standards in the way it has
done so.

during the year has given al persons
interested the oppofrunity to nspect and
ask questions about the councils accounts.

considered the fnancial and other r sks t
faces and has dealt with them propery.

arranged for a competent person,
independent of the fnancial contro s and
procedures, to give an objectve vew on
whether these meet the needs of the counc
and reviewed the lmpact of th s work.

responded to matters brought to its
attent on by internal and external audit.

d sclosed eveMh ng it shou d have about
its bus ness activity during the year
inc ud ng events taking place after the year
end f relevant.

Date

Date

1">

1">

le5

(e>

la

(a

7+

"l*

I Trust funds (inc uding chartable) in our capacity as the has met all of its responsibiitles where it s

ili: IilTi1?i':::".Xffiift1T,"",5ff5,;ilJ.""T:* 
o ''u N/e ii"l'":. 'unun'nn 

trustee of a ocar trust or

includlng fnancia repoftng and, f required, ndependent
examination or audit.

This annual governance statement is approved by the local council and recorded as minute reference

tfu dated 6S-

Signed on behaif of

Signed by: Chair

Signed by: Clerk

*Note: Please provide explanations io the external auditor on a separate sheet for each 'No' response
that has been given; and describe what action is being taken to address the weaknesses identified.
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Section 3 - External auditor's certificate and opinion

Certificate
We certify that we have completed the audit of the annual return for the year ended 31 March 2010 of

Ntr) Cnrr* L-toa--t-1" -r l)iSkrir't \-rt olt l crtr-. r

Respective responsibilities of the council and the auditor
The council is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The council is also responsible for preparing an annual
return which:

. summarises the council accounting records for the year ended 31 March2010; and

. confirms and provides assurance on those matters that are important to our audit responsibilities.

Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to repod whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External auditor's repoft

(@-onthebasisofourreview,inouropiniontheinformation
contained in the annual return is in accordance with the Audit Commission's requirements and no
matters have come to our attention glving cause for concern that relevant legislation and regulatory
requirements have not been met. (.delete as appropriate).

(continue on a separate sheet if required)

External auditor's signature
A

External auditor's name I di@ oate f(9'IGTrrc-- l
Note: The auditor signing this page has been appointed by the Audit Commission and is reporting to
you that they have carried out and completed all the work that is required of them by law. For further
information please refer to the Audit Commission's publication entitled Statei,nent of Responsibilities of
Auditors and of Audited Small Bodies.

Other matters not affecting our opinion which we draw to the attention of the council:

(continue on a separate sheet if required)
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Section 4 - Annual internal audit report to
\3c' crrcr^s Ftc.c-r-bh + Dsbnits R.rr:J,t (cl':,rc-^-\

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2010.

lnternal audit has been carried out in accordance with the council's needs and planned coverage. On

the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table- Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achieved

throughout the financial year to a standard adequate to meet the needs of the council.

Appropr ate books of account have lleen properly kept throughout the year.

The councils financia regu at ons have been rfet, payments were suppoared by invoices,
expend ture was approved and VAT was appropr ate y accounted for

The council assessed the s gnif cant r sks to ach ev ng lts olljectives and revjewed the
adequacy of arrangements io manage these

The annua precept requirement resuied from an adequate budgetary process; progress
against the budget was regu arly monltoredi and reseryes were appropriate.

Expected income was fully received, based on correct prices, properly recorded and
pronrptly banked; and VAT was approprlate y accounted for.

Petty cash payments were properly supported by receipts, expenditure was approved
and VAT approprately accounted for.

Salaries to employees and allowances to members were paid n accordance wth council
approvals, and PAYE and Nl requirements were propery app led.

B
"los

Y"S

'[, s
\l<g

\l.s

H Asset and investments reg sters were comp ete and accurate and properly ma ntained.

I Peiodic and year end bank account reconc liations were properly carr ed out.

J Accounting staterfents prepared durng the year were prepared on the correct
accounting basis (rece pts and payments/income and expend t!re), agreed with the cash
book, were supported by an adequate audlt tralfrom underyng records, and where
appropriate debtors and cred tors were properly recorded.

K Trust funds {nc uding chartable) The counci has met ts respons bllt es as a trustee.

For any other r sk areas identified by the councll (list any other risk areas
below or on separate sheets if needed) adequate contro s existed:

Name of person who carried out the internal audit

Signature of person who carried out the internal audit

'/e g

Y.s
\l 1i
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\/{ g

"[ /A

Y-. KoA€S
V . t{',,.x.^ s oat" z6 

f 
ou

*Note: lf the response is 'no' please state the implications and action being taken to address any
weakness in control identified (add separate sheets if needed).

**Note: lf the response is 'not covered' please state when the most recent internal audit work was done
in this area and when it is next planned, or, if coverage is not required, internal audit must explain why
not (add separate sheets if needed).
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